lowaGrants.Gov

lowa’s Electronic Grant Management
System

This presentation includes instructions for a
Grantee/Sub-grantee who is:

*Registering with www.lowaGrants.gov



Registering with lowaGrants.gov
(Grantees)

To enhance the security of lowaGrants.gov all persons
requesting access are required to register with the
State of lowa’s secure portal, Authentication and
Authorization System (A&A), prior to registering with
the grant management system.

If you already have an A&A ID and Password follow the
directions in Step 1 of the instructions.



Registering — Step 1

ELECTRONIC GRANT MANAGEMENT SYSTEM

In addition to the Storefront, lowa is phasing in the implementation of an Electronic Grant
Management System, lowaGrants.gow. If the funding opportunity yvou identified through the
Storefront is offered by a state agency that has implemented lowaGrants.gow you will be
directed to REGISTER to access the system.

Mew UUsers Register Here

Hetn[ning Users Sign In Here

HOW TO REGISTER:

MOM-STATE EMPLOYEES — Neyww users are required to register in the state of lowa’'s secure
log-in portal (A&A). To start thfs process click on the "Mew Users Register Here" button
abowve. Once you've registergd with A&A you’ll receive an e-mail with your new user-id, a
link to confirm registration gnd account activation instructions.

GRANTEES WHO CURRENTLY HAWE AM ASA ACCOUNT WITH THE STATE OF I1OWA (This
includes state employees/and non-state employees) - Current A&A account holders who are
applying for, or managing. grants through this system will log in as a "Retwrning User" with
their e-mail address as e user-id and the same password used to log into their A8A
account.

S5TATE EMPLOYEES POSTING AMND MAMNAGING GRANTS - To Registey: Contact Kathy Mabie
at hathy.mabie@iowa.gowv or 515-281-8834

/' N
To Register: Go to New Users Register Here. The instructions on this screen
tell you what to do if you already have an A&A account.



Registering — Step 2

e A&A Service - SSO Logon - Windows Internet Explorer

@:_/J; -~ |ﬂhttps:,.f’,-’entaa.iowa.gov;’entaafsso?appld:ITE_BUGS&caIIing.&pp:htq:ns:,-’fwww.iowagrants.gcw,-’login.do&tah:createacct#t V| & | || = | | -

Eile Edit Yiew Favorites Tools Help

e 4 IﬂEnterprise AfRA Service - S5O Logon I l - 8 d=h - [k Page - &% Tools ~

State of Iowa Common Logon T

CREATE AN
ACCOUNT

FORGOT

SIGM IN PASSWORD

FORGOT ID

Create an account for State of Iowa Common Logon here.

Sign up now to get credentials you can use for State of Iowa
Common Logon and at other Enterprise A&A enabled sites.

First Name: |Kaihy |

Last Name: |Klinl-cer |

[reaister | @)

Before Beginning:

i + You must have a wvalid email address.

+ The same PC and browser must be used for your entire
registration.

® Make sure your browser has Cookies and JavaScript
enabled.

& Your AZ%A Account ID may not contain profanity or special
characters.

+ You will be required to complete some Security Baseline
Questions.

KinderTrack users, for assistance call your DHS county office or provider
support at 1-866-451-3216. For all A&A issues please contact the DAS-ITE
Serwvice Desk at ITE.servicedesk@iowa.gow, 515-281-5703 or 1-800-532-
1174,

¥ou are looking at S50 Logon Transaction Id:

22004 State of Iowa, DAS-ITE Version 2.4.6

-

Done wJ Local intranet | 100ne -

Enter first and last name — click on Register.



Registering — Step 3

| Enterprise ARA Service - SSO Registration - Windows Internet Explorer

5\:‘/»; - |ﬁ https: /fentaa. iowa.gov/entaa/sso Y| £ | b | B | | Al
File Edit ¥iew Favorites Tools Help

Pl — i 3
Wk [ﬂ Enterprise ABA Service - 550 Registration ] ] f& - B - @ - [Zrpage v i Took v

State of Iowa Common Logon

Single Sign On - State of Iowa Common Logon

Account Id: | KATHY.KLINKER| @IOWAID

First Name: |Kathy

Last Name: |Klinker

Email: |scrnshot1l]l}@hotmail.com

Confirm Email: [scrnshot100@hotmail.com

[ Save Account Details ] [ Cancel

You are looking at S50 Registration Transaction Id: L3HCP38

| Enterprise A&A

©2004 State of Iowa, DAS-ITE VWzarsion 2.4.6

Complete the information — Take note of the Account ID. You will use this as
your ID when you log into the system. Click on Save Account Details.



Registering — Step 4

Windows Internet Explorer E|

9 . You are about to register for a new account using the Account Id located at the top of the form,
“*-"4-/ All spaces and most special characters will be stripped from your Account Id.

Click the 7 image found at the top of the form for help information,

D you want 10 continue with your registration?

Ok, ‘ Cancel ‘

This screen will appear when you click on Save Account Details in the previous
screen. Click OK to continue your registration.



Registering — Step 5

Aaccount Confirmation for State of lowa Common Logon

entaa-noreply@iowa. gow

@ vou may not know this sender. rAark as safe | PAark as junk
Tue 2,09,10 1:=20 PRhaA

screenshoti10o0@hotmail.com

Wel come £

need to complete che acocowdantc

= r*EBefore

= CoImrme T

activati

[

=z (=X

FEegistratdi

1ink abowe,
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rd=s muas=st e
1arnire . & Tacl

nfigured to delete cookies
o receiwving thi= email.

1=t be o paut_Ta |

=1

che

that the
created.

41 Entcexr ri=e

generatced email, do drect emails to thi=s email address .. =

You will receive this e-mail soon after completing Step 4 of the registration. To
continue registering click on the link in the e-mail.



Registering Step - 6

State of Towa Common Logon

State of Towa Common Logon @

Identity Baseline for MARY.KLINKERS @I0OWAID

<n this page, vyou Mmust create your identity baselinme. This is a set of questions and

answers you establish for yvour account. If vou forget your password or lock your

account for some reason, you can answer these questions to get access to your
account.

Question 1:
| — Select Question — vl

Confirm

Answer L

Question 2:
]

|— Select Question —

Zonfirm

Snswer 2

Question 3 {(Create your own question.):

|Ccnﬁrm | |
[ Sawve Identity Baseline ]

Answer 2

Some guidelines for setting vour baseline:

Choo=se questions and answers that vou know well, but that others don’'t.

1.
2. 2fwoid special characters like commas or quotes that vou may not enter
the same wavw later.
= Heep vour answers simple - for example, use "paperbov” instead of "The
Des Moines Register paper delivery” for yvwour first job.

4. You must create yvour own questicon when a drop down list is not
prowided. Usually this is the case for the last ocne or two questions shown
abowve.

Complete the Identity Baseline and Save.



Registering — Step /

State of Iowa Common Logon

rvice Password Change - State of Iowa Common Logon @

&,
Q’J You must change your password.
Fassword Change for MARY.KLINKERS@IOWAID

Enter new password: | |

Confirm new password: | |

Password Rules:
Fazswordsz should contain a minimum of & alphanumeric characters (a mix of
upper and lower caze) including at least one =pecial character. Note: You may
not uze pieces of your name or e-mail addrezz in your pazsword.

[ Save New Password J [ Cancel ]

You are looking at S50 Initialize Account Transaction Id: 7XSEX0

o j

©2004 State of lowa, DAS-ITE Version 2.4.5.1

Create a Password and Save.



Registering — Step 8

State of Iowa Common Logon

CREATE AN FORGOT
SIGHN IM ACCOUNT PASSWORD FORGOT ID

Qi/" You have successfully changed vour password. To
continue, vou will need to log on with the new password.

Sign into State of Towa Common Logon here.

Enter your Account Id and password to sign into State of Iowa
Common Logon.

Account Id: | |

Password: | |

[ Take me to my Account Options after I Sign In.

[(signin | &)

Account Id Examples:

firstname.lastname@iowaid
firstname.lastname@iowa.gowv
firstname.lastname@iwd.iowa.gowv
firstname.lastname@dhs.state.ia.us

Need an Account?
Forgot Password?
Forgot Id?

KinderTrack users, for as=sistance call vour DHS county office or provider
support at 1-866-451-3216. For all 224 issues please contact the DAS-ITE
Serwvice Desk at ITE.servicedesk@iowa.gow, 515-281-5703 or 1-800-532-
1174,

Sign in with your Account ID (generally your firsthame.lasthame@iowaid —
you can find it in the e-mail you received) and Password.

10


mailto:firstname.lastname@iowaid

Registering - Step 9

Organization Information

Legal Mame of Organization™
Organiza tion Type —~r
Tax ID
website
DUMNS
Address:
lowa ht
= State/P I Co =
Phone
Fax
Persona I Information
Your Mame
m | am m
Title
Email
Address
lowa
i State Zi
Phone
Shone ==
Fax
Flease choose the Program Area you are miost likely (o Spply for or the ome you are currently Sssocied with. Your selection neips wus
SOCIrOVINTG YOUr FregisStraticon. It will .>—.-cl.'.-.-1-..-:,—.:-“-.-5::...-:, [0 rESEOAG [0 GEEGITLANGS (1 GIRer Froaram ArNgs. THere IS No need 16 register more
Than once.
Program Area of Interest =5
Register
N

Register

Complete the form and click on Register. Note: The e-mail address you

enter here will be used for all system generated correspondence.

It does

not need to match the e-mail used when you registered with A&A.
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Registering - Step 10

ﬂgj Register

Thank you for registering.

A notice has been sent to your email address.

Your registration has been submitted for approval. When you receive e-mail confirmation of
approval you may return to the login screen and log in. If you do not receive confirmation of

approval within 72 hours of submission please contact the Program Officer listed in the
Funding Opportunity.

This screen notifies you that your registration has been submitted for approval.

12



Registering - Step 11

lowaGranis.gowv Registration

From: send.iowamail@dullestech.com

W vou may not know this sender. BAark as safe | PAark as junk
Sent: Tue 209510 215 PRA
T screenshotlOO@hotmaill.com

Dear Kathy KlinkerS

Thank yvou wvery much for registering with IowaSGrants.gaow.
Your registration has been confirmed and yvou are now able to access
the IowaGrants.gowv at http/www.lowagrants.gaw.

If wvou hawve any questions or concerns please contact the Program
rManager for the grant program you are interested in. ¥You can find the
Program bAdanager listed in the grant annogyncement in the Storefront
https:/fwww.aowagrants.gov,/SoutsidesStorefrgntListysp.

Do not reply to this email.

This is the approval confirmation e-mail. Click on the link and register as a
Returning User.
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Registering - Step 12

é‘{\ Log In

Welcome to lowaGrants.gov

lowa's Grant Notification Storefront and Electronic Grant
Management System

ELECTRONIC GRANT MANAGEMENT SYSTEM

In addition to the Storefront, lowa is phasing in the implementation of an Electronic Grant
Management System, lowaGrants.gov. If the funding opportunity you identified through the
Storefront is offered by a state agency that has implemented lowaGrants.gov you will be
directed to REGISTER to access the system.

MNew Users Register Here

Returning Users Sign In Here

\

Scroll to the bottom of the Login page to enter the system as a Returning User.




